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USDA HOME VISITS __ What to have available for reviews

USDA Home Visits

Dear Providers,

As always, we want you to keep in mind the importance of record keeping including the following 
documents that must be available for reviews:

 APPLICATION (FNS), License & Agreement
 Copy of last Annual training
 Copy of last 3 reviews
 Attendance, Menus and meal counts up to date (if submitting claims online and do not enter 

information every day, data has to be entered at least by 15th and 30th of the month, and you MUST 
have records in writing and available for reviews, failure to have this records will result on meals to be 
disallowed)

 Menus must be posted and dated in a visible area for parents or guardians for their information and 
know the meals offered to children during the day.

 Enrollment forms for children in care

If you are missing any information, or need copies please let us know.
Sincerely,
USDA Program

Claim Submission
USDA online program and forms are easy to follow and submit. You have to make sure you submit your 
claim no later than the 5th of the following the month you are claiming.

This institution is an equal opportunity provider



Sample of the items to keep posted at home: 
Application, Agreement and copy of last Annual training 
certificate



Sample of the items to keep at home and available for reviews: Last three home reviews 
(every time you have a home review for the food service your child care specialist give you 
a copy of this form



Sample of the items to keep posted at home: 
Children enrollment, (original from packet parents complete or renewals updated 
yearly, forms are mail to you for parents to review and sign, return to the office)



Sample of the items to keep posted at home:



Infant Feeding revised CACFP 14-2015 (v2)

INFANT FEEDING POLICY

Obligation to Offer and Reimbursement of Infant Meals

 Provider participating in the USDA program must offer Program meals to all children enrolled in care. 

 Provider may not avoid this obligation by stating that infant is not “enrolled” in the USDA program, or 
citing logistical or cost barriers to offering infant meals. Decisions on offering program meals must be 
based on whether the child is enrolled for care not if the child is enrolled in the USDA program.

 An infant’s  parents or guardians may, at their discretion, decline the offered infant formula and supply 
expressed breastmilk or a creditable infant formula for infant to consume. To receive reimbursement the 
center or day care home’s caregiver must serve and feed the infant a developmentally appropriate meal.

 Provider can get reimbursement for infants 0-5 months containing only breastmilk and/or iron-
fortified infant formula that is provided by parent or guardians, when infant is 6-11 months and when 
baby starts with solid food provider must provide solid food such as fruits, vegetables and infant 
cereal in order to continue claiming for the infant. Parents have the option of supplying these 
supplemental foods and refusing the provider’s supplemental foods.

 Provider must offer parents an iron-fortified infant formula that she can provide, this can be any formula 
from stores that states “Infant Formula with Iron” or similar statement on the package.

 Changes requested by parents on the diet due to medical issues must be documented by Statement for 
Special Diet Prescription and keep on file.



MEAL PATTERNS for Infants and Toddlers

Meal Pattern for INFANTS

USDA recently revised the CACFP meal patterns to ensure children and adults have access to healthy, balanced 
meals throughout the day. The changes to the infant meal pattern support breastfeeding and the consumption of 
vegetables and fruit without added sugars. These changes are based on the scientific recommendations from the 
National Academy of Medicine, the American Academy of Pediatrics and stakeholder input. CACFP centers and day 
care homes must comply with the updated meal patterns by October 1, 2017.

Updated Infant Meal Pattern:
Encourage and Support Breastfeeding:
 Providers may receive reimbursement for meals when a breastfeeding mother comes to the daycare center or home 

and directly breastfeeding her infant; and
 Only breastmilk and infant formula are served to infants 0 through 5 months olds.

Developmentally Appropriate Meals:
 Two age groups, instead of three: 0 through 5 months olds and 6 through 11 months old; and
 Solid foods are gradually introduced around 6 months of age, as developmentally appropriate.

Developmentally Appropriate Meals:
 Requires a vegetable or fruit, or both, to be served at snack for infant 6 through 11 months old;
 No longer allows juice or cheese food or cheese spread to be served; and
 Allows ready-to-eat cereals at snack only. (or infants 6-11 months)



MEAL PATTERNS for Infants and Toddlers

INFANT MEAL PATTERN
0-5 Months 6-11 Months

Breakfast Breakfast
4-6 fluid oz. Breast milk or Iron fortified infant formula 6-8 fluid oz. Breast milk or Iron fortified infant formula

0-4 tbsp. infant cereal, meat, fish, poultry, whole eggs,     
cooked dry beans or peas; cheese or yogurt 

0-2 tbsp. Fruit or Vegetable (Plain fruit or Vegetable 
only)

AM SNACK OR PM SNACK AM SNACK OR PM SNACK
4-6 fluid oz. Breast milk or Iron fortified infant formula 2-4 fluid oz. Breast milk or Iron fortified infant formula

0-1/2 slice Bread or 
0-2 Crackers or 
0-4 tbsp. infant cereal or ready-to-eat cereal 
0-2 tbsp. Fruit or Vegetable (Plain fruit or Vegetable 

only)

LUNCH or Supper LUNCH or Supper
4-6 fluid oz. Breast milk or Iron fortified infant formula 6-8 fluid oz. Breast milk or Iron fortified infant formula

0-4 tbsp. infant cereal, meat, fish, poultry, whole eggs,
cooked dry beans or peas; cheese or yogurt 

0-2 tbsp. Fruit or Vegetable(Plain fruit or Vegetable 
only)



MEAL PATTERNS for Infants and Toddlers _ 

Meal Pattern Regular Menu – Toddlers (Over 1yr old)
Under the new child and adult meal patterns, meals served will include a greater variety of vegetables and fruit, more whole 
grains, and less added sugar and saturated fat.

Updated Meal Pattern Child Menu
Greater Variety of Vegetables and Fruits:
 The combined fruit and vegetable component is now a separate vegetable component and a separate fruit component; 
 FOR LUNCH AND DINNER; Two vegetables will be allowed, or one fruit and one vegetable, and
 Juice is limited to once per day.
More Whole Grains:
 At least one serving of grains per day must be whole grain-rich;
 Grain-based desserts no longer count towards the grain component; and
 Ounce equivalents (oz eq) are used to determine the amount of creditable grains (starting October 1, 2019).
More Protein Options:
 Meat and meat alternates may be served in place of the bread or bread alternate component at breakfast a maximum of three times per 

week; and
 Tofu counts as a meal alternate
Less Sugar:
 Yogurt must contain no more than 23 grams of sugar per 6 ounces; and
 Breakfast cereals must contain no more than 6 grams of sugar per dry ounce.
 ITEMS NOT ALLOWED GRAIN BASE DESSERTS: Donut, turnover, pie crust, cookies, cakes, pastries and brownies.
Making Every Sip Count:
 Unflavored whole milk must be served to 1 year olds; unflavored low-fat or fat-free milk must be served to children 2 through 5 yrs. old;
 Non-dairy milk substitutes that are nutritionally equivalent to milk may be served in place of milk to children or adults with medical or 

special dietary needs;
Additional Improvements:
 Frying is not allowed as a way of preparing foods on-site. Limit serving purchased pre-fried foods to no more than one serving 

per week.(example: Chicken nuggets, French fries when warm up in the oven or microwave)
 Water: Water is available for children throughout the day. (Fluoride Tap water allowed)
 Limit the service of processed meats to no more than ONCE PER WEEK



MEAL PATTERNS for Infants and Toddlers

Meal Pattern for TODDLERS
BREAKFAST (3 components required (*) 1 and 2 yrs
1)Milk(*) (1/2 cup)
2)Bread  enriched or whole grain (*) (1/2 slice)

Cereal cold, dry (1/4 cup or1/3 ounce 
or hot cereal (1/4 cup)

◊ Meat or meat alternate (egg or yogurt) OPTIONAL (1/2 ounce)
(meat and meat alternate may be served in place of the bread or bread alternate component at breakfast a maximum 
of three times per week)

3)Fruit or vegetable (*) (1/4 cup)

SNACK (a minimum of 2 of 5 components) 1 and 2 yrs
1)Milk (1/2 cup)
2)Meat or meat alternate (1/2 ounce)
3)Vegetable (1/2 cup)
4)Fruit (1/2 cup)
5)Bread enriched or whole grain (1/2 slice)

Cereal cold, dry (1/4 cup or1/3 ounce)
Or hot (1/4 cup)

LUNCH OR SUPPER (5 components required (*) 1 and 2 yrs
1)Milk (*) (1/2 cup)
2)Meat or meat alternate (*) (1 ounce)
3)Vegetable (*) (1/4 cup total)
4)Fruit and/or Vegetable (*) (1/4 cup total)
5)Bread or Bread Alternate whole grain (*) (1/2 slice)

At least one serving of whole grain must be served per day
Organic food is not required
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What is Discrimination?
The act of distinguishing one per son or  gr oup 
of per sons fr om other s, either :

Intentionally;
By the actions 

or  lack of 
actions based 

on a 
pr otected 

class.

By Neglect

Presenter
Presentation Notes
If civil rights are the rights of individuals to receive equal treatment and to be free from unfair treatment of discrimination, then what is the definition of discrimination?Discrimination is defined as different treatment which makes a distinction of one person or group of persons from othersThis can be done intentionally, by neglect, or by the actions or lack of actions based on a protected class. 



Discrimination:    
“The 4 D’s“
Discr imination occur s when 
an individual or  gr oup of 
individuals ar e: 
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D D D D

Presenter
Presentation Notes
How do you decide if an action is discriminatory? Using the 4D’s test can help determine if an action constitutes a civil rights violation.Discrimination occurs when an individual or group of individuals are:Delayed in receiving benefits or services that others receivedDenies benefits or services that others received Treated Differently than others to their disadvantageGiven disparate treatment—meaning given different treatment—this can be something that doesn’t seem discriminatory but has a discriminatory impact in practice.



Protected Classes
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Race Color National 
Or igin Age Sex Disability

Presenter
Presentation Notes
Specific civil rights laws prohibit discrimination based on 6 protected classes. A protected class refers to any person or group of people who have a characteristic for which discrimination is prohibited by law.Protected classes in the CACFP are:Race, Color, National Origin, Age, Sex, and Disability
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